Library Course Reserve Request Form


Date / Time Submitted ____________________
Professor’s Name: _____________________________________________________________________________
Class Number#:____________________ Class Name: ________________________________________________
Loan Period:     FORMCHECKBOX 
 2 Hrs.        FORMCHECKBOX 
 3 Hrs.       FORMCHECKBOX 
 4 Hrs.      * Items are Library Use Only unless otherwise specified.
                          After 10 pm may item be checked out Overnight?   YES_______     NO_______

NOTE:  Materials from other libraries cannot be placed on Course Reserves.  Contact the Library Director if materials need to be purchased to support your courses.  

Title of ITEM: ____________________________________________________Reeves Library               Personal Copy
Title of ITEM: ____________________________________________________Reeves Library               Personal Copy
Title of ITEM: ____________________________________________________Reeves Library               Personal Copy
Title of ITEM: ____________________________________________________Reeves Library               Personal Copy
Special Instructions: _______________________________________________________________

Date I would like this taken off of Course Reserves. ____________ Please pick up personal copy in front office.
24 hours is needed to process items for Course Reserve.  To ensure materials are available for students to use over the weekend materials should be submitted by noon on Thursdays.   
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